F AMISSIONER
OFFICE OF THE Deputy COM N
CENTRAL GOODS & SERVICES TAX Division Pai t:;; :II
Near radio Statlon, urban Estale, Phuse-111 Patiala-14

F.Mo. 111- Diated: H_EIE-EG]E'

IS(DAcctv AdminVehicle PTL-12018
TENDER No, __ 201%

NOTICE INVITING e-TENDER FOR HIRING OF VEHICLES

E-Tenders are invited on and behalf of the President of India by the Office ::}f the [eputy Commissioner :lf
CGST Division Patiala-l, from the vehicle providers for hiring of one vehicle for FY 2019-20 as per the

requirements mentioned in the Schedule below-

SCHEDULE R arTY e
18 Station Type of Vehicle required No, of Special Condifions,
Mo. vehicles ifany
Required
1 Small Size (not older than 3 year)like 1 ¥
Fatiala-] | Etios/Verna/Ciaz/City (with safety White Colour With
features) driver and with fuel
2. The tender documents will be availsble on official website of Central Public Procurement Portal
hitps:/eprocure. cov. infeppp/, Commissionsrate Website ceniralexciseludhiana.gov.in. from 20.02.20019 and the
bid forms and pther details can be obdained from there,
3, Bids shall be submitted online st CPPP website: hips:feprocure gov. in‘eprocure/app only. They shall

be submitted in two pants vie Technical Bid and Finoncial Bid.The offers submitted by Post'Courier/
TelegramFax/email ete. shall not be entertained,

4. The critical dates for the tender submission and processing are as under;
TENDER CRITICAL DATE SHEET
l. Tender e-publish Date and Time 20002/2019 and 11:00 a.m
3 Technical Bid Submission closing Date & Time 15/03/2019 at 12:00 hrs
. Tender opening date (Qualifying Bid) 18/03/2019
4. |Financial/Price Bid Opening Date & Time Will be intimated later
{Far only those who qualify in the Technical Bid)

5. DBidders are advised to visit CPPP websiteregularly

till closing date of submissi
corrigendum / addendum/ amendment that may be issued, . mission of tender for any

6. The bidders should follow all the Terms and Conditions provided in Annexures-
Instructions to Bidder for Onfine Bid Submission provided in the Annexure- VII

7. The Department reserves the right to cancel! modify the tend ;
or reject any or all the hids, without assipning any mﬂ?’! %, postpone the date of opening or to accept

LIL 1, IV, W, VT and
foronline submission of bids.

In case of any query, Superintendent (Admin.), CGST Division
Station, Patiala may be contacted on phone 0175-2267315 & miﬁ”ﬁ' T.lrhnr Lt Estate l"hﬁlll Mear Radio
vision@gmail.com.

DEPUTY COMM Issi : DNEH}'? 0 :VI ;,Erl?
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ANNEXURE-]

INSTRUCT ) BIDDERS

Hid Subomission:

i Where  to submit-Bid  shall e submined  online  wm CPPP -t'--:htulf.'.'
Bpssleprosure.von in'spppy. Tenderers are advised 1o follow the instrugtions “lnstroctions b
Bidder for Online Bid Submission” provided in (he “Annesure-VI1™ for ”‘"!l“'t FHURSERIr Oy
bids. Bid documents may be seanned with 100 dpi with black and white option which helps in
reducing size ol the scanned document.

(i) Time line lor tender sulmission:

The tender documents must be uploaded’ subminted onlineas per the timeline given in the Notice
Inviting Tender.

(i) How many Bids: - Mot more than one bid shall be submitted by one Bidder for one
slationvehicle,

[ivh Who can id:

The bidder should have a registered and well-established Taxi Agency/ Firm baving sufficien:
mumber of latest models of taxk cars for hiring and vehicles should be registered as commercial
wehicle. List of vehicles owned by the bidders and the detail of the vehicles 10 be provided to this

office must be utached along with the Technical Bids. The bidder should alsa have registered
under GST with valid PAN card and RC book of the vehicle.

Persons in Governmem service are nol eligible to apply for this Tender,

vl No change in the bid document:-Interested bidders who have downloaded the tender
from the CBEC website www.chec.govinor the Cenieal Public Procurement Portal LC PP
bitpsstgprosure, pov dn‘eprocunsapp  shall not  timper'modify: the  tender  form e uding
downloaded financial bid remplate in ooy manner,

(vi}  Corrigendum ! addendum/ amendment 1o Bid: - Intending bidders are advised 1o visit
the CIPP website hiips:/fspocure.pov.infeprocureiapp regularly till closing date of submission of
tender fior any corrigendum / addendum/ amendment in the tender document,

3 Process and manner of subimission of higls

(i The tenders are to be submitted only ONLINE in two parts viz:-
{a) "ﬂf.:chniml Bid™ which should contain echn

ical parameters |
Iland the ather required documenis, 5 e

the formal as per Annexure-

(b} “Financial Bid" which should indicate the
offered in the format as per AnmexaredtV. rale proposed 1o be charged for the vehicles

i) Before uploading all the Pages of bid doc i
I 3 ument being suhm; :
sequentially numbered by the bidder imespective of nature of ::;;itrgﬁ; '3:1: signed and
& documents.
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: it [ d all
' o grirti y -:|'|'“|||,I' I_Il':-L"LUUlII-T [ [ 5-|'|.|
Aiil) Mo bid by post ete.:- The oflers gubarinted by ['-I‘b-"““'rl""‘"" P

et be considered. No commespoadence will be emtertained is this vt

Lhther dletmils:

For Technical 1Hid

. Thie following ducuiments. are to be uploaded along wiih the “Technical Bid™:

|'i] :EEE""M anad ‘.'-':|:||||n~|_".| I::I.lp}. L'l: |Il."l:1:tnli]?:;u T:J:x:\':hrl:tl? :Elti:r:;nu'l’l:li;}] per Annexure-111}
: iii]] ifﬂ e ;'i_:‘n-::j t,_;m_ O Tender Accepiance Letter (As per Annexure-Vi.

{ivh  Siened and Scanned Copy of Annexure-11 '._T_'a"”"E & Conditions)-
iv)  Signed and Scanned copy of following cerliticats-

a. Address Proof ol the Establishment.

I, PAM Mo,

c. GST Registration, i

. R Book of offered vehicles, in case of old vehicles
e Certificate of Experience, il an

i Any other relevant docurment.

e The bidder should not indicate the rate offered in the “Technical Bid',
Faor Finameial Bid:

The financial bid will be submitted onling in the format as gi'\ren_ wnder '_‘I-"tn:mtl_:ﬂ Bid
{Annexure-1V)y Bidders are requested to note that they should necessarily submit thear finangial
bids in the format provided and no other format is acceptable. I the price bid has been given as a
standard PDF format with the tender document, then the same is to be downloaded and 10 be

filled by all the bidders. Bidders are required 10 upload the PDF file of the financial bid duly
signisd,

Importag_En formbion

(i) The bids will be opzned in the office of sthe Depuiy/Assistant Commissioner OGS
Division Patiala-B First FloorUrbon Estate, Phase-lll. Mear Eadio Satien Patiala on the
scheduled date and time. No Turther communication shall be made separmely regarding dates of

byids.

Al I:hlc Iil'ltl'."l'i:'stlld pamies |/ _hid:hr: may remain present in the office of Assistant
Cnm!'nl.'.hm-:r."ﬂcpuly Commissioner, mentioned above a1 the time of opening of bids on 1he disie
ard tirme as mentionad in the critical date sheet. '
(i) After evalustion of the technical bids, biddars wil| et the informati . .
|:11;i|:|ili1'_'.u'|:|n_:-qunlil'n:nlil:lr1 on website, Thereafter, an e-mail e 1:::?! IEEH.‘;T:;TE:;TI:
) the bidders on . : it
suceessul bidders (Found to be qualified in the technical hid) l-,:la|ﬁ1“ Fhe financial bids af the
on the schedule date after the pre-schedubed time by the bid ﬂmmtﬁé'am psaed on.ine
information regarding the status of their financial bi = W bidders will ger the
td and ranking of bidders on the wehsite

opening of Techmical & Financial Bids unbess there s any change in date or time of opening of
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(il The Ismd ey o e aeiginal documens ul prderinkingfalTidavits, aell i11l|:'.-itL"l:! 1.'!.:I|‘.|H.."i: ol
lm 1.]:[‘””1_'““_-5 ||I|!d aillser I.Lh,'l.|r|1l,"|ﬂ'-. ikid be lIl-'Iih-"":'Ll 5 il ||1i.l., -|_|“-|1,:L' £ or |'||.’f|:l.H: 1044 1:'|-|F'|'!I|'|L_'.',_
datetime, as mentioned in the critical dite sheetAfler opening of the Technical Bid, the original
shocuments g per the requirement of e-tender document will be verified by the department, The
department reserves the right 1o seck any document in orfginal related 1o the vehicle offered for
hire for the prirpose of versfication al oy stage of the tender process,

Gvd TP an any time it is noticed ihat any information upleaded by the bidder i",i”m”"-"" or
wanting, the bid is liable 10 be rejected. The department shall sot be responsibrle for any fegal
coabsgguenees arising frong such rejection of the bid,

For legal purposes, the following documents form par of the tenier:

1] Notice Inviting Temder

i) Annexuresl - Instructions 1o Bidders

iy Anoexure-l] - Terms & Conditions for the NIT

(vl Annexure-11- Technical! Qualifving Bid

(¥l Annevure-IV- Financial/ Price Bid

(i) Annexure-V-  Undertaking by the Bidder

I;'-'II] Annciure-%1 - Tender Acceprance Letter

(viiy  Anmexwre-Y11 - Instructions for online bid submission

Oundend

DErvTy L'nlm

T3t
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ANNEXURE-

TERMS AND CONDITIONS

L. Belating to the vehicle and its use

1. The vehicles shall not b registered prior 1o 1 January, 2016 ; . :

3 Vehicles to be provided for use of masimum of 26 days in a month and the maximum runmnieg al
vehiclies in g month shall be 2000 Kms.  The shortfall / excess ol 2000 Kms. in the month can be
carcied over / adiusted in the successive months in the same financial year,

% The vehicle shall be in white coloir only,

4. The vehicle tw be hired should be registered with Punjab Registration numbers only and should be
registered as commercial vehicle,

3. The vehicle shall not have any accidental history/ease.

6. There should be ot least twe sets of white seat covers, lowels and napkins for each vehicle. I
should be changed every week, There should be an air spray in every vehicle, The items
mentioned shall be made available o1 the cost of the owner of the agency! finm.

T LPG cylinder shall not be used as fuel for running the vehicle in any case,

8. Vehicle should carry necessary permits! clearance from the Trangport Authority or any other
relevant Authorily required as per law. The wvehicle should alse carry necessary pollution
centificates issued by the relevan awthority. Copy of the above certificates has to be furnished to
the office concerned for which the vehicle is offered.

g,

Vehicle will have to be maintained in good running condition with shining body and good
upholstery.

il Diriver{s)

The driver(s) provided should be having vahd drving license and clean driving recoed and shall
not have any criminal case history
Thie driver(s} shall have s minimum of two years experience of driving,
In case of issuc of any challan for whatsoever reason By the Police! Traffic Police, service
provider shall be hable to pay the fing imposed, and bear other consequences.
Drover should be ot all times on duty, wear light colored shint, dark colored trouser and shoes with
fully covered toes. Driver should observe cleanliness and all the etiquette and protocol while
performing the duty including helping in handling documents and assisting officers using the
vehicle.

The driver must be provided a1 service providers cost a mobile phone for communication with the
officers. The driver shall not be allowed to use the phone while driving.

Diriver must not ilnu:'k-c of drink or use any kind of intoxicating substance or drugs. while on duty.
I cose of mishehavior of the driver or Failure to meet any of the terms and condition. the i‘lir'ir'-l :
office. will have discretion o ask 1he service provider to :IL:lnE: U T ad e i .11’
;I!u'l:l-'-'idﬁ shal III.'IE bound 1o provide a different driver immediately, SRR
“ E i ] . it "

an:::m:lf T.-d;.: ;:-ni:, :r: leave due to ill health or any [unction ete, the servige provider shall imake

1L Technical ! Finanecial i
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Iv.

Phe tenderers: sthull sipn euch page of the tender document as o token of having read and
umderstood 1he teems g conitions contalmed therein. e
Vehicles will be inspected after epening of the Technical hids and upon ‘5il[iSi'il'-“t-"i”l"fl'll-'.lh']’t."
Criteria being me, the financial bids of oaly those bidders who have qualified in the technical bid
shall be opencd amd iken for consideration,

Utmost care may kindly be taken 1o uplosd price schedule, Any change in the format of Financial
BidPrice Bid format shall render it unfit for hiding,

Following steps may be followed:-

i) Downtoad Finaneial Bid/Price Bid format,

by Fill rates in downloaded Financial RBid/Price Bid as specified in the prescribed format
Annesure 1V of the Bid document. Please enter only the detalls as required therein and
uplozd the same duly signed,

(c) Ofler must be without any condition, assumption, qualification, reservation ar variation,
Offer must be mentioned in prescribed Proforma in respect of each wehicle and each
calegory separately.

tdy Conditional tender offer or offer at variance from prescribed specification would be
considered ineligible,
(1] Rate shall be firm and shall not be subject 10 any variation or adjustment on account of

any escalutions throughout the execution of (he contract.

Award of Bid: The tender will be awarded 10 the bidder who quotes the lowest rate for the
vehicle required by the depariment.

General

The Service Provider will comply with the labour laws in force and all liabilities in this
eonnection will be theirs. It is obligatory on the pan of Service Provider that driver is paid not
less than minimum wages presenibed under the Minimum Wages Act from time 16 Lime.

The Depantment shall be under no obligation, legal or mberwise, 1 provide
any of the personnel of the service provider during or afler the
Department recognizes no emplover-emplovee relationshi
personnel deployed by the service provider,

The responsibility for the safety and security of the vehicle s
Provider, It is also be he sarvice provider's absolute fesponsibi
repairs caused 10 the vehicle during the period of the contragy.
1:h-e Service Provider shall have a telephone connectian working 24 hours all seven 7 days :, weck
tar contact in case of emerpency, The sdid telephone number has 10 be informed te the
AssistantDeputy Commissioner concemed in writin

£
The mileage shall be calculated fi ivisi i
ege cu roin the Division office, and will not be caleulaged on garape (o

any employment Lo
expiry of the hire period. The
P between the Depantment and the

hall lie solely with the Serviee
lity to take care of any damage:

nol repon al all, this office would
service provider. onal cost incurred by (his office
The service provider shall

have the right to hire 4
will be bome by the

in, no ca
. lease/ transfer/ subjey APPOIN caretaker fior (he servies
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1.

1z

13

14

15

16.

7.

18

19

rendered.
The billing will be done on moenthly basis,

“The menthly hills in duplicate shall be submitted: 10

B S T it B The st shall
the office of the Deputy/ Assistont Commissioner CGST EHvisen P""“"L’i_" the dl:pﬂ.r‘:llhﬂ itl.ltr.
not make any advance payment. Mo GST will be paid il the operator lesl {0 HMH. d i‘-'n:f~ b2
valid GST repigtration ond deposit the same into the povernment account, W:the sepvine prov

; e, . atiodn, mentioning
is exempted from payment of GST the same should be clearly saated on the quaotation. me U

abthenty of such excmplion.
Irrespective of the payment of the monthiy
the service provider including the salary of

il amount by the department, any dues payable by
the driver. Govt, taxes etc., shall be promplly settled

h}. the service pro il.!l.‘r, srd b shall have no £laim ;:E;.fll'l":.l. il dtpﬂﬁlﬁl‘:lﬂ for any l.ll."lll.:nl:ﬂ

FI:].:-'IHI.!IIL

- . : : 2o : ehammed
Once the hiing of vehicle commences, the vehicle and the driver should not be normally -;h.;n I=kI|J

. v v i i 1 i AEESAMY, SN
unless instructed by the Niring department. Change in the desigmated driver, IF necessary

be intkmaned inadvanee,

In case of any accident, involving the use of vehicle and / or injiry e1c, 10 the persons and -:Jirm.‘l‘
deploved, all the claims arising out of the same shall be met by service provider and this affice or
any officer using the vehicle shall have no liability.

The hiring office reserve the rights to increase or decrease the number of vehicle hired without
assigning any reason during the currency of the comractual penod and i case af increase In
vehicles, the service provider shall be lable to provide the vehicles at the same rate quoted by

hiiers iy s il

The service provider shall provide name and addresses of the driver along with copy of driving
license while subminting acceplance of offer an undenaking in respect of the good moral
characier of the driver and his been free from any engoing criminal procecding,

The hiring office shall be at liberty 1o withhold any of the pavments in full or in part for default in
service and / ur for the loss incurred by the Depariment as result of theft. burglary et or any
Hlegal act on part of the service provider or his employes or the driver provided by him causing
any less 1o the hirdng ofTice whether dipegily gr inedirectly,

On awarding ihe contract, the Service Provider has 1o furmish with the certified copies ol RC

Book, the comprehansive insurance policy
vehicle.

and copies of driving license of the driver of the

The vehicle provided should be Tor exclusive wse of the hiring oMice. The vehicle deplaved will
not be used for any commercial! personal purpose during the contract period.

Agreementz- The svccessful bidder will have 10 execule a contract apreement with the
department after the tender process on the lines of terms and conditions and the vatiding of
contract agreement will be Tor a period of one year from the date specilied as per the Jgp._-,_:;;wm_

The contract can be cancelled, in the event of poor service or violyion of amy ol he conditions
stipulated in e tender document or the contract;

Apart from the seevice provider having 1o bear the costs for hiring replacement vehicle,
Rs. 500/ per day per vehicle shall be levied if any

with above terms and conditions,

. penally vl
vehicle fails 1o report for duty in sccordance

IMthe specified Timit of 2000 km/ montl) remains unutilized in & month, the same shali be cagried
Forward 1o the next months and the service provider would not hay € cifre

contret price unless the limit is excosded
service provider would be entitlad o eceive

in th e any claim beyond the
in three months: consecutively, in witicly cise e

pavment onm 1 exeecding km an 4 rpy it sl B
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The comirugy price

The vontraer for 1w vehicle shall be walid [or o |-||_-;i4-||_-| of ong yesr with effect From
O1IH. 2009, subject 1o clnisedis) of lerms & conditions,

e Diepartment shiall have the ripght Yo aeploy 05 owan diver even for the vehicles for which bids have
Isenn aevepted “with drveer®, Do sueh wise, he e shall ba reduiced by an armains s stated for cach
stabion bovands the chanees for the diiver

I case oF oy dispute issue reloting (o the lender or lw contract pgreement, it shall be referred 1
be the Principal Commissioner, COST Commiissionerate, Ludhiona whose decision shall be final,
conclusive sind binding,

Disputes atising out of the contract shall be subject 1o the jurisdiction of Courts of Punjab a1

Patinla,
rﬁhput}- E;HII]ITEE. .:_#Wla"
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Annexure-111
TECHNICAL BID

TECHNICALQUALIFYING BID FORM FOR TENDER al hiring of vehicles

by the Oifice of the Deputy Commissioner, CGST Division Patiala-|
Mame of the Baddes

Address:

Mobile Ne, of the Hidder:
PAMN No.

UaT Mo

Details of the vehicles oitered Anached

(Derails of each vehicle offered are 10 be filled in
the Table given)

Whether the wehicles offered are as per the] Yes™o

- specificntions mentivned in the Schedule to the| |Please Tick one)
Mg Invitine Tender
T | Whether sell mrested copy of RC Book Yes ™Mo :
uploadad [ Please Tick ome)
& [Whether Affidavit in format in Annexisre V YesNo
amached? [Please Tick anel
% |Whether Undertaking in foermal in Annexure i YesNo
mtached? 1Please Tick one)
TABRLE
5L Statien Vehick required by the Department | Vehicle olfered T
M,

including the model by | vebicles offered
the bidder (pl. specify
the vehicle from only

Amungsi those required)
[ Small size (Mot okder than 3 yvear like i
Patiafa-|

Etios Ciaz'Verna/City with safey
features)

It is certified that all terms and conditions stipulated in the

and understood and are acceplable 1o me. e req

Name and Signature of bidder
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FINANCIALPRICE BID DOCUMENT

ANNEXURE-1IY

Temiber bnviting Anthority CGST Division Patialael

Moaoe of Worke Hinnge of Velicle

Contreaet No: 1501 b AcettAdminVehicle/PTL-1201 801201920

PRICE SCHEDRULE

This template must not be modified’ replaced by the bidder and the same sh ould be uploaded after filling
relevant columns, else the bid is Hable to be rejected Tor this tensder. Bidders are allowed to enter the

Bidder Name and Yalues only _ |
81, Station | Vehicle required by the Vehicle offered by | No.of Rate per '
M, Ihepariment the hidder including | vehicles month for
ihe muodel offered the vehicle
| (. specify dle | affered (Rs.}
| | vehicle from only [extclusive of
| | amonzst thase 5T
| Fedjinl red by the
|| | | Ihepariment)
b Patiala-1 | Sabl size (Mot older than 3
year like |
Efios! Ciae Verna City(with
safay features)
MNotes:

Registration of the vehicles should not be earfier than 1% January, 2016 and should be registered

as commercial vehicle.

| have thoroughly examined and  understood  all
contained in the Bid document, and agree 1o abide by them,

the terms

and conditions as

1 offer i work at the rates as indicated in the Price Bid, inclusive of all applicable taxes and

bevies except GST.

Yours {aithiully,

Signature of Authorized Representative
(Full name and address of the Bidder)
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ANNEXURE -V
AFFIDAVIT

TOREY, s aiisinai crrernerenseciipedabout (. years,

2000l ShE oo

Ly e L 1] [

do hercby solemnlyvafTiom and state as under: -

That | am the proprietor parner of M/s

2. That, 1 have neither been convicted of any enime nor any cognizance has been takenagainst me
by any Court of Law for any crime till date,

3. That my Agency /irm has not been blicklisted or debarred fram participating in any tender by
any Central/State Government Department or Central or S1ate Governmentundertaking.

4, The above stavement is true 1o the best of my knowledge and belief,

Witness Deponent
I.
2.
Eﬁﬂhdnﬁlhﬁ r::;: 1o b illed and signed copy has 1o be scannedand uploaded online as part of

e

il
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ANNEXURE-VI
:I'I".NHI'.H ACCEFTANCE LETY (1
{T'obe given on Company Letter Head)

T Duate:

The Deputy Commissioner,
CGST Division,

Patiala-,

Sub: Acceptance of Terms & Conditions of Tender.

Tender ReferenceMo:

mame of Tender / Work: -

Dlear Sir,

1. 1! We have downloaded ! obtained the tender docurnentis) for the sbovementioned "TenderWork' from the
wih sitelsmamely;

as per vour advertisement given in the above mentioned website(s),

2, U We hereby certify that |/ we have read the entire terms and conditions of e tender documents (including ul|
documents like annexure(s), schedule(s), etc..). which form pan of the contract agreement and 1/ we shall ahide
hereby by the terms | conditions | clauses containedterenn,

3. TIIHE I:'-l‘.'?'rig.utlﬂ-l.m‘r[ﬁ'l- ig?“'—'d Trom time 1o time by your departmenty orgamizalion 10 lave also been tiben fnio
consideration, while submining this neceptancelener.

4.0 ¢ We hereby wnconditionally accept the tender conditions of above meationead tender documentis)
gorrisendumis) in i wtaliny Jentirery

3 17 We do | ¢ deelare i i : isted’ de ;
Hnumn:ﬁﬂ::;nh-} exhare that our Firm has not been blacklisted’ deboreed by any Govt, Depantment’ Public

e i:::“IE‘E:'II that all information furnished by the our Fim is true & cormoct and in the event that (e
infarmadion |=‘u1.|l1nl b b fiveorrect! untrue or found wiakated, then vour department! erganization whiall Withoit
Biving any notice or reason therefore or summarily refect the bid of terminate the comract, with g
any oiher rights orremedy, . ol prejudice o

Yours faithfully.

(Signature of the Bidder, with Official Sea!!
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Annexures VI

INSTRUCTIONS FOIR ONLINE BID SUBMISSION

The bidders are required 1o submit sofl copies ol their bids electronically on the CPP Portal, using valid
Digital Signature Cenificaes, The instructions piven below ane meant to assist the bidders in registering
on the CPP Portal, prepare their bids in sccordance with the requirements and submitting their bids
online on the CPP Portal.

More information useful for submitting online bids on the CPP Portal may be obtained al:

k11

WL LITE.

REGISTRATION

Bidders are required Lo enrall on the e-Procurement icdiile of
theCentral PublicProcurement Portal (URL: Biips eprogure poy, I/ eproc uredgpp) by elicking on the
fink “Online bidder Enrollment” on the CPP Portal whach is free of charge.
As pant of the enrolment process, the bidders will be required Lo €hoase 4 UNIGUE USCITIAME and assign
u password for their sccounts.
Bidders are advised 10 register their valid email adidress and mobile num bers as part of the registralion
process, These would be wsed for any comm uhication from the CPP Portal.
Upon enrolment. the bidders will be required 1o register thar valid Digital Signature Certificate
(Class 11 or Class [II Certificates with signing key usage} ssued by and Certifving Authonty
recognized by CCA Indin (e-g. Sify / nCode ! eMudhea ete.), with their profile.
Omly one valid DSC should be registered by a bidder. Please note that the bidders are responsible to
ensure that they do not lend their DSCs to others which may lead to misuse,
Bidder 1hen logs in 1o the site through the secured log-in by emering their user |0/ password and the
password of the DSC /[ e-Teken,

SEARCHING FOR TENDER DOCUMENTS

There are various search options buill in the tal"E' Prortal, 10 facilitate bidders 1o search active fenders
by several parameters, These parameters could include Temder 10, Orgamzation Name Location,
Drate, Vatue, ete. There is also an eption of advanced search for tenders, wherein the bidders may
combine a numbser of scarch parameters sufh 35 Crganization Name., Form of Contracl, Lul:i:l:i.l.n;-
Diate, Other keywords etc o search for o tender published an the CPP Partal.

Onee the bidders have selected the lenders they are interested in, they may downlozd the required
documents / tender schedules. These tenders can be moved to the respective. My Tenders” folder
This would enabie the CPP Portal to imtimate the bidders through SMS / e-mail in cose there 14 anv
corrigendum issued to the tender document. e

The bidder should make a note of the unique Tender 1D assi
- iss B
obtain any clarification / help from the Helpzesk- SRR el terdder, in case they want 12
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PREPARATION OF BIDS

Bidder should take into account any corrigendum  published on the tender document before
submitting their bids,

Please go through the tender advertisement ond the tender document carelully 1w understand the
documents required 1o be submitted as part of the bid, Please note the number of covers in which the
bid documents have to be submitted, the number of documerts - including the names and content ol
cach of the decument that need to be submitted. Any deviations from these may lead 1o rejection of
the bid.

Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender
document / schedule and generally, they can be in PDF /XLS / RAR / DWF / JPG formats. Bid
documents may be scanned with 100 dpi with black and white option which helps in reducing size of
the scanned document.

To aveid the time and etfon required in uploading the same set of standard documents which are
required to be submitted as o pan of every bid, a provision of uploading such standard documents
{e.g. PAN card copy. e1c) has been provided 1o the bidders. Bidders can use "My Space” or "Other
important Documents- arca available to them 10 upload such documems. These documents may be
directly submitted from the "My Space” area while submitting a bid, and need not be uploaded again
and again. Thiswill lead to a reduction in the time required for bid submission process.

SUBMISSION OF BIDS

Bidder should log imo the site well in advance for bid submission so that they can upload
the bid in time i.e. on or before the bid submission time. Bidder will be responsible for any
Lo ather 1ssues, :

delay due

The bidder has 1o digiwlly sign and upload the required bid documents one by one as indicated in the
tender document, #

Bidder has to select the payment option as “oMine” 1o
the instrument

pay the EMO as applicable and enter details af

HI:dd=r should prepare ."M EMO as per the instructions specified in the tender document, The
5 uul_ﬂ h-e pested’couricredfgiven in persen to the concerned etficial, lotest by h I
submission or as specified in (he tendar doc Sk

; ; umends, The i g :
instrument, physically sem, should tally with 1 derails of the Dﬂ-l'i'll‘l}
entered during bid submission time. Otherwise

onginal
&t date of bid
: : ; other accepted
he details nvailable in the scanned copy and ;h:z::1
the uploaded Bid will be rejected. |
Bidders are requested 1o note tha they should necessaril

AR . submit thei TOE T
rovided and no osher format is aceeptable. IT the price bid G rnancial bids in the forme

i his been Eilﬂ:'n asa '-it':lﬁdard Eluﬂ' !
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with the tender document, then the same is to be downloaded and 1o be filled by all the bidders.
Bidders are required w download the Bot) file, open it and complete the colored fI:II!Pr':Jlr.'I:[I.'dJ' cells
with their f‘.-"ﬁ-mﬂi.".-l.‘ linancial quotes and other dewails (sueh os name of the bidder). Mo ather cells
should be changed, Onee the details have been completed, the bidder should save it and submit it

online, without changing the filename. IF the Bo file is found to be modified by the bidder, the bid
will be rejected.

The server time (which is displayed on the bidders” dashboard) will be considered as the standzrd
time for referencing the deadlines for submission of the bids by the bldders. opening of bids etc. The
bidders should Tollow 1his time during bid su ission,

All the documents being submilted by the \bidders would be encrypled wsing PEI encryption

technigques 1o ensure the seereey of the data, Jhe data entered cannot be viewed by unautherized
persons until the time of bid opening. The :urgdtnlinlil:} of the bids is maintained using the secured
Socket Layer 128 bit encryption technolopy. DaJu starage encryplion of sensitive fields is done. Am
bid document that s uploaded 1o the sarver iS5 subjected 1o symmetric encryption using a system
penerated symmetric key. Further this key is subjected to asymmetric encryption using buyersibid
opener's public keys. Owverall, the uploaded tender documents become readable only afier the tender
opening by the authorized bid openers.

K. The uploaded tender documents become readable only after the tender opening by the authonzed bid

OPENErs. |

9.  Upon the successful and timely submission of bids (i afler Clicking "Freeze Bid. Submission” in
the portall, the poral will give & successul bid submizsion message.

10.  Summary will be displayed with the bid no. and the date & time of submission of the bid with ali
otfer relevant details.

1. The bid summary has 1o be printed and kept as an acknowledgement of the submission of the bid

This acknowledgement may be used as an entry pass for any bid opening meelings.

ASSISTANCE TO BIDDERS I

Any gueries relating to the tender document and the terms and conditions contained therein should be
addressed 10 the Tender Inviting Authority for 2 tender or t ' RS .
tender d For the relevant contact person indicated in the

L Any queries relating 10 the process of online bid submikssion - A
: Of queries e _
general miy be directed 1o the 2457 CPP Portal Helpdesk Aueries relating 10 CPP Portal in

!
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Contract Avreement
T be Turnish

Al by suecessfil hidder
Space Tov Stamp

Hired Vehicle Comract Ag ]
o i wement betwee . : -
LT T T T T bl Sk e Al
AN
[Py e ey e T R :

A, Freamhble;

This  agreement s made on

agr R e | day of s 2008)  belween  the  Deputy
Commissioner,.. ooveeee.., ol BN W I:'...." .......................................... (here-in-after referred
to as  "he office™ of the o e T R e
- T O —— having | address

v o 0F the other another pant {which expression i|bE|E| unl-:ss.mn:lud:d by r:pu.er.ml:
1 the context by deemed to include his in office or assigned -:1I':I'ug oiher part),

£, Whiereas:

The Ceputy Commissionsr,

iy Ldeas s
ketier dated mwarding the Ccontract 1w .!'.l-. ......... T e gt B B BT et |D|-pf.,r_-..,,.j_m_5 '-:'F-'l.'lll'-'-lJ ihiree
hired vehicle {(vehicle name} an monthly basis as per gterm nnci conditionsstipulated in wender documents dated.
LA .and glaborated in clavse 'Y below. i
. Contract:

R et b e L i ngrces o F||-r_|'|,|'|_‘|.g hired vehicies (As in
clauss "B above) onthe Lll.an_.luh \.-nl ||:| #n rrp:r|.1 .;.n..:-;l as h:ll:ﬂ-l.i
Charpes:
AR s [vehicle name) @ Rs........... v A= lexelisdine GST
manth for run up ta 250002000 Kms per mamh, ing per

Validity of the Cortract agreement:
The validiey of the contracs agreement will be From oo to

Ix. and Conilition § hicles

L Dzt ARTE

™
" uceessful bidder shall not be allowed to sublet / subcontract the cantract to any other contractor

A
1 i li

F “om

-
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[I] :_‘:m: pn;-\r_::'ﬂ.! b contract will be |2 months From 01,04 2019

ﬂlt] e otlice reservies the right 1o extend or Mediscsibie . ;

b The olfice can terminate the contract i  the contrct period

acl i oense i el ) ;
Th'l:' 'J'-:pilﬂ.l“ﬂl'l'l l.".i“ I||-|-|"-_| t||¢ ”L'AH i I';;;"x II'.I[ J:'ﬂ-"'\:-:'lr |]Lf|‘|1r|'|1-|r||.|.. |||i¥|' HI".-IIJIE ore enoanih advance notice.
other willing valid bidder inense of unsat it Mecontract of successful bidder and allot the same 1 any
slso beterminmted prem: iy lll1!--!ll:-!m:|:ur3.- performance of the stecessful bidder. The contract can
ol ruu.11ur-:L}' i ase ol mtroduction of change of system of the instanttender,

3, Capnbilitics, «

ification & formalities for I iver: -

) The bidders must ensure that the drivers employed have valid driving license and elean driving record,

(i) The nkn':u ers ol _llu.' vehicle provided must i1||uﬁ'|m[l|v: rufes and all other regulations prescribed by the
Government from time 10 lime.

{iii) The drivers shall observe all the etiguetie and protocol while performing the duty and shall be neatly
dressed,
v} The drivers should have minimym 2 yeiars of experience of driving, They should have valid driving
ficense for driving passenger wehicles on hirJ_m
i Once the driver has been allotted to a particular vehicle, he should remain with the same vehicke. Any
change in the designated driver should be ii:'rm:.u.-ﬁm the Assistant Commissioner concemed well in advance.
(i) The driver should be provided with a mobile phohe which should not be switched off mode ar any paint
of time.
iwiid The driver should be decent amd seell behaved and should not have any criminal‘adverse police recond
ngainst him and be should not lave any past sty of secidents.
[viiil The dnver shoald not be addicied
(i) The driver shoald be ready/ prepared for duisiation jounkeys at short nolice,
i
4, Billing nad Payment: -
(i} The billing will be doie on moenthly basis. The mombly Blls, in duplicate, shall be submitted 1w the

office concerned within 1"week of every subsequent month, Non-submission of the bill beyvomd | “week of every
manth without justification would not be entertained and it would be presummed that bidder has ne clain fer payment

(i} The dl‘:p;u'lml.'ﬁl will mot make any aclvance paymgnt,
5. Penaliv: -

A penalty of Ra. 5005 gnly per vehicle will be |
terms and conditions on any day.

Tuid iFamy wehicle or driver or agency / firm fall to meet effective
6 Other Terms and conditipns: - :[ !

LH
(i) The vehicles will be deemed to be ot the dispesal of

comractor shall have 1o make available the ehicl S
Timit of 30-31/25-28 days in n manth, vehicle on e day

The vehicle will be in run for office use upto I;.I]-]IELEE days in & meondh,

the office during the petivd of operational we and
& of a manth, seven days a week subject 1o overal!

E

O
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[:'Ii'-lli The "|'E'|1i'|.'||.:!-. m
breakdown of any yehi
right to hire a vehigle

usg b vtk
cle, st
Trom 1 imiarke

e al any time
veficle shyll b
il ey

oF any day g5 de
€ provided in time Fai

i ling whi . : . ave the
tenred [o this will be b et Tt

| W by e Tirm
(iv) The labilities af |
abalities of the gt
e Ul s ol i
cial of this office wil be limited to the hiring chasges spreed in the contract.
() The responsibility
camractor. It is also the contrg

during the validity of the

for the sy Fety and 5

lor's absolute respo
ikl

L‘f.:urifr of the vehicles provided to department solely lies with the
nsibility 1o fake core ol any damage / repairs caused 1o the vehicle

{vi) The vehi i i
ehicle should Tulfil (ke begal obligations prescribed by the Stale Transpore Authority like payment

of road wax, e1e. All R :
ety l;’;‘-‘ﬂ_ﬁll"’:mu]lh under virioss SLfulery Fws must be comtiplied with, Any default will be liakility of
4 H = 4 s ' i £
. .5 Ll.l'.l.ﬂ. meed =hall mot be fighle v amy naptber whatsoever, Inocase ol any accident or ans other
contingency, any claim Arising oul

i of it shall be borme by the contractor only and no claim whatsogver shall be bome

{vii) Insurance of the vehicles and the risk of passenger travelling in the vehicles should be covered by the

contractor (o the extent of liability as speciffed in the Mator Vehicle Act & Rules made there-under or any other law
in force.
&

{ix) Vehicle must be kept clean. odour Thee, in excellent condition, mechanically fit, suitable for official use
andd should not be older than 2006 model on the déie of the ender notice,

T Jurisdiction of the Cowr: -
ik 1 ease of any dispule of any kKindhad in respect of whatsaever arising oul of tender © coniract. the
decision of the Hon'ble Couns a1 Chandigarh will be final amd binding,

in respect of any Terms and Consditions, iF anything is miii_i;ﬁﬁa the provisions ol tender documents will prevail
L]

K. Applizable Law:
The contract shall be interpected in accordance with the Indian Laws.

F. [Notige: in venili
Any notice by one party to otier pursuant to the contract shall be sent in writing or by telegram or telex / cable © fiy
and confirmed i writing ta the address specified for that 1"'"""’", It thee contract.

A netice shall be effective when delivered or on the notices effective date, whichever is earlier.

For and on behall of Assistant Commissiones Fer and on behall of
4! I iy i v emessernmen sy :
(Signature) {Signature)
VB e s s ka2 bk e
W itness Witress
4| gnatura: Signature;
i

AT R Ry e T T e ——

sired by the department. Alsa, i case of
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